


FPARENTS HANDBOOK

Welcome to the Training Station Preschool and thank you for
considering our program for your child.

This handbook will offer you an overview of our gencral
policies and hopefully answer some basic questions you may have
about the Training Station. You are encouraged to visit our school
while we are in session to get a feel for what happens in the
classrooms and to ask questions in person with the Director. You

may call to schedule a visit at any time.
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Our "Training Program" is based on the philosophy expressed

in Proverbs 22:6 from the New International Version of the Bible:

Train up a child in the way he
should go and when he is old he
will not turn from it.

We are committed to helping your child discover his gifts. We
will encourage him to learn new skills, but will not force him
beyond his abilities. A primary concern is that your child will
develop a good seclf-image and the ability to interact appropriately
with other children as well as authority figures. Religious education
is not our focus but we will incorporate Bible stories, snack time

prayers, and religious songs into our school day.
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OUR TRAINING PROGRAM

It 1s our desire first of all to care for your child’s gmotional needs.
Our most important goal is to help him love himself and then to love
school. In addition to the emotional concemn for your child, we seek to

assist in developing social skills. With these needs well cared for we believe

that your child is then able to develop academically. We are prepared to
enable academic development at each age in a manner that is appropriate to

your child's age level and in accordance with his ability io handle it.

SCHEDULE

The Training Station is open Monday through Friday:
9:00 - 11:30 for the morning session

12:30 ~ 3:00 for the afternoon session



QOUR FIRST STEPS PROGRAM
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The First Steps program presents a first introduction to the
classroom. FEmphasis is placed on nurturing each child as they become
familiar with the school setting. Each class has six students and one teacher.
Your child does not need to be potty trained to participate in our program.
Qur First Steps program is largely a socialization experience
which is coupled with structured learning activities. Our progranmi stresscs
the development of sharing skills while playing with others and learning to
participate as part of a group. A well balanced mix of individual and group
activities is provided with respect to individual learning styles.

OUR PRESCHOOL PROGRAM

Qur Preschool program strives to foster academic and social
development in a structured, yet flexible environment. Frequent opportunities
are provided for making choices and learning to interact positively with
others.

Our daily activities are designed to develop language, social skills, fine
and gross motor skills as well as fostering self-reliance and confidence
building opportunities. Daily activities will include the following:

. Craft/Art activities

Block Building

Puzzles

Outdoor Play
Dramatic/Imaginative play.

Our academic exposures include activities which increase sensory and
perceptual awareness, encourage self-expression and provide a foundation of
readiness skills in mathematics and reading. Our Preschool program includes
opportunities in (but is not limited to) the following skill building areas:

) Learning Shapes

. Colors

. Beginning Letter Recognition (through emphasis on learning how their
printed name looks)

J Counting with songs, games and fingerplays.

We seek to create a positive social setting in which your child will feel
conifortable exploring, playing and lcarning. We provide a well balanced
mix of socialization and academic skill building with respect to individual
learning styles and needs.



OUR PRE-KINDERGARTEN PROGRAM

Qur Pre-Kindergarten program presents your child with a balanced mix of
academic and social experiences within a structured, yet flexible environment. We strive to
provide your child with a caring and nurturing classroom situation where they can feel
comfortable exploring, playing, and socializing with children their own age.

The variety of our daily activities encourage development of social skills, fine and
gross motor skills, self-expression, and confidence building opportunities. Our Pre-
Kindergarten program places an emphasis on building a solid foundation of readiness in
reading and math. Skills are presented on a daily basis through:

e Litcrature

e Dramatic Play . - 3 3
e Story Telling/Finger Plays ' @
e Bible & Chapel Activities

e Art Activities
e Table Top Manipulative Activities (pre-math skills)
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e [etter and Name Recognition 7
e Phonics 18
e Music and Rhythm Activities

Frequent opportunities are provided for making choices and learning to interact positively

Un] ==~ W MU

with others in the classroom setting.

Children become comfortable and familiar with basic school requirements such as:
e Lining up
e Raising Hands to be recognized during Group Activities
e Small Group Learning Situations
e Sharing and Taking Turns
e Independent Activity Choices
Finally, we believe in developing the whole child through the teaching of positive
social skills, listening skills, group participation, and self reliance. It is our goal to help

make the transition to kindergarten a successful one for your child.
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Q) FIRST STEPS

Your child must be 2 years old before September 1st of the

current school year to be enrolled in our tirst Steps program.

Q PRESCHOOL

Your child must be 3 years old before September 1st of the current

school year to be enrolled in our Preschool program.

@ PRE-KINDERGARTEN

Your child must be 4 years old before September 1st of the current

school year to be enrolled in our Pre-Kindergarten program.

NON DISC! A TINATION POLICY

The Training Station Nursery School does not discriminate

regarding to race, color, sex, national origin, or religion.

Children Learn
By bxample | .



CHILD ABUSE POLICY

Any staff member of The Training Station Nursery School who suspects

that a child has been abused in any way is required by law to report it to the
Department of Social Services.
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BAD WEATHER DAYS

Bad weather days will be decided by the Worcester County School System.
If Worcester County Schools are closed we will also be closed. If they delay

one hour, we will open at our normal time. If there is a two hour delay, we

will be open for afternoon sessions only. If schools in Worcester County close

early for weather reasons we will also close early. Please listen to local radio

stations or television stations to be aware of closings.




TEFACHER WORK DAYS

Teacher work days are scheduled each month as outlined in the school calendar. These
days are essential to the quality of our program. It is on workdays that the teachers re-create an
exciting learning environment tor the upcoming month. We also use these days to plan the
daily and monthly program, to build staff relationships, and to provide continuing education

for staff. School s closed to the children on these work days.

DISCIPLINE

We seek to direct your child’s behavior in positive directions. We will never use physical
punishment to shape children’s behavior. There are times when we need to call attention to
inappropriate actions. Should inappropriate behavior continue to be unresolved or recurrent
our teachers and director will speak with you to ask you to help monttor and encourage proper
behavior.

Our first method of dealing with unacceptable behavior is to make sure the child
undcrstands the inappropriateness of his actions and then we try to help the child handle his
negative feelings through acceptable outlets. We encourage the child to use words instead of
negative action when expressing anger or frustration. Continued unacceptable behavior and
not responding to authority figures will result in the child being separated from the group
activity and spending time sitting with the teacher, assistant, or director who will work on
redirecting the child’s behavior.

Aggressive behaviors, including hitting, punching, and biting are serious infractions.
Children who demonstrate this type of behavior will be separated from the group for a cool
down time, and if the behavior persists the parent will be called to remove the child from school
for that day. These types of behaviors will be carefully and diligently monitored, and if it
becomes apparent to the staff and director that our preschool setting is not a good maich for the
child we will recommend that the child be withdrawn from our program. Our main concern is
safety for ali children and we will be firm in our resolve to maintain a safe school environment.

Children who continually display uncontroliable actions which regularly disrupt
classroom activities will also be assessed as to their readiness for our program. Occasionally
children do not respond well to the group dynarmic and pernaps waiting another year or finding

an alternative program is a better choice.
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Fietd Trip
Field trips are scheduled throughout the year for four year olds. We depend
on your help with transportation. Field trip announcements, driver sign-up
sheets and permission slips will be out one week prior to the trip. Permission
slips must be turned in before the day of the trip. If a slip is not turned in your
child will not be able to participate in the field trip.
All children MUST have a safety seat and parent drivers MUST enforce
that l]aw when attending field trips.
You are more effective as a driver/chaperone if you do not bring

younger siblings along.
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PARENT-TFACHER CONFERENCES

You are encouraged to schedule a conference with your child's teacher
any time. We ask that you respect your child's feelings by not discussing him
in his presence as though he were not there. Children can often be included
in discussions concerning their bchavior, skills and feelings. Parents of
Pre-Kindergarten children will be asked to arrange for a special conference in

the spring to discuss kindergarten readiness.



DELIVERY AND FICK UP

Please sec your child into the classroom so both teacher and parent are
assured of a safe arrival. Please DO NOT BRING YOUR CHILD before 9:00 for the
morning session or 12:30 for the afternoon session. It is crucial that you PICK UP
YOUR CHILD AT THE SCHEDULED TIME AS WELL. We reserve the right to
charge $5.00 for every minute that you are late. We have a busy parking lot and
it is essential that you keep your child by your side if you should engage in

conversation with staff or another parent when you bring or pick up your child.

Please do not park in the driveway during drop off or dismissal times. Upon
dismissal you are responsible for the safety of your child.
Please share delivery and pick-up policies with grandparents or friends who

may be providing transportation for your child.
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Car-pooling with other nursery school families can be advantageous and we
encourage it whenever possible.  However, car-pooling does have its
disadvantages. You may miss some bulletin board announcements, miss the
frequent contact with your child's teacher, or find that your child failed to bring
important papers home. We suggest that you communicate clearly with fellow
car-poolers and establish systems for getting information home. A small bookbag

that fits into your child's cubby works well.



CLOTHING

Flease send an exira change of clothing to be kept at school in case of an

accident. Pleasc dress your child in sturdy play clothing and expect that they may

get dirty during the day. Keep in mind that we use a variety of art mediums and

although we do wear aprons, we make messes, so please dress your child
accordingly. Sleeves that easily push or roll up are recommended.

We take the children outside for at least a short while on winter days that
are not wet. Hats and mittens (without strings) are needed. PLEASE MARK COATS
AND HATS WITH NAMES. Dresses are sometimes inadequate for keeping little

girls warm.

HFEALTH AND ACCIDENTS

Please do not bring your child to school if he has a communicable illness or
does not feel well enough to participate in our program. If your child has a food
allergy, you MUST complete an allergy form and have your doctor sign it. Allergy
forms are posted in classrooms as well as snack preparation arca. An accident
report will be posted by each classroom door. Flease check each day to see if your

child had an accident which required teacher attention. If your child's name

appears on the accident report, you must initial the report to indicate that you were
informed of it. The teacher will plan to give you a verbal report as well. If we find
that we need the advice of a physician for any health problem that should arise in
our school we will contact the pediatrician office listed on your emergency card.

The Training Station does not dispense medication.



PARENTAL INVOLVEMENT

We welcome your participation in our program. With your help the
children can enjoy benefits that we would otherwise be unable to provide. Talk to
your child's teacher or the director if you have something you want to do for or
with the children.

Don't forget to attend and/or help with our holiday parties/progranis.

Visit Your Child’s

Classroom | /
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SNACKS

Snacks are served daily in according with the State of Maryland guidelines. A
monthly snack calendar is posted outside each classroom. Snacks always include
two food groups, which will include; 100% juice, 2% milk or water. (These
guidelines are exempt during parties and special events). If your child has an

allergy and you would like a copy of the snack menu please ask.




BIRTHDAYS A

You are invited to bring a snack on your child's birthday. Just sign your
child's name on the birthday calendar posted outside your child's classroom. Be
sure to list what you will be bringing including flavor. (Ex. apple muffins,

chocolate cupcakes, oatmeal cookies). This is required in case of allergics.




DAILY SCHEDULE

A.M, Session P.M. Session

9:00 - 10:00 Arrival & Free Play* 12:30 - 1:30
(during this time each
child is drawn aside to
work individually with
the teacher on a special

activity)
16:00 - 10:15 Clean—-up and preparation 1:30 - 1:45
for Circle Time.
10:15 - 10:35 Circle Time 1:45 - 2:05
10:35 — 10:45 Bathroom and Snack 2:05 -~ 2:15
10:45 - 11:15 Qutdoor Play 2:15 ~ 2:45
or Big Room Play
11:15 - 11:30 Cooldown Activities 2:45 - 3:00

puzzletime, manipulatives,
or Second €Circle Time.
11:30 SHARP Departure 3:00 SHARP

This schedule is only a general guideline and may vary on any given day to make
way for special events. It will certainly vary from one age group to another in
accordance with attention span and ability levels for each class.

*Free Play is a catch all title for a variety of activities that the children will be
exposed to. During this time children will have access to experiences that fall into
the following categories:

Music Art Dramatic Play
Science Reading Manipulative
Math Writing Social Studies

Exploration Socialization





